
 

 

 

 

How to fill out the NC-4 

 



Items needed to fill out NC-4  

 Form NC-4 

With Allowance Worksheet/schedules 

 Copy of previous year Federal 1040, 1040A, 

or 1040 EZ 

Used to estimate income and deductions for 2014 



Line 1 of NC-4 

 You are no longer allowed to claim a N.C. withholding 

allowance for yourself, your spouse, your children, or 

any other dependents. Please enter 0 if you plan to 

claim a N.C. standard deduction and do not expect to 

have any federal adjustments to income, N.C. 

deductions, or N.C. Tax credits. 
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Line 1 NC-4 sample 

 For example 

 Taxpayer expects to file Married Filing Jointly, and 

has 2 children under age 17. Household income 

is $80,000 (Husband = $40,000, Wife = $40,000). 

Taxpayer claims N.C. itemized deduction. How 

many allowances should be entered on Line 1 of 

form NC-4? 

 

 Note: Any dependent age 17 or older will not affect 

the determination of the number of allowances on the 

NC-4EZ or NC-4. 
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Allowance Worksheet  

Part I 

 For tax year 2014, answer all of the following questions 

for your filing status.  
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Allowance Worksheet  

Part I Question 1 

 Will your N.C. itemized deductions exceed $17,500?  

 Please refer to Page 3, Schedule 1, of NC-4 as shown 

below. 
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Allowance Worksheet  

Part I Question 2 

 Will you have adjustments or deductions from income? 

 Please refer to Page 3, Schedule 2, of NC-4 as shown below. 

 

 

 

 

 

Reference to your 

previous year tax return 

for assistance in 

determining these 

amounts 
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Allowance Worksheet  

Part I Question 3 

 Will you be able to claim any N.C. tax credits or tax 

credit carryovers? 

 Please refer to Page 4, Schedule 4, of NC- 4 as shown below. 
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Allowance Worksheet  

Part I Question 4 

 

 
 

 Will your spouse have no wages or receive combined 

wages and N.C. taxable pensions of less than $5,000? 

 

 

 

 

 

 

Note: Part I Question 4 applies only to 

taxpayers filing Married Filing Jointly. 
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Allowance Worksheet  

Part I 

 If you answered “No” to all of the above, enter “0” on 

Line 1 of Form NC-4. 

 

 

 

 

 

 

 

 

 

If you are filing as qualifying widow(er), enter 3 on line 1 of form NC-4. 
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Allowance Worksheet  

Part I 

 If you answered “Yes” to any of the above questions, 

you may choose to go to page 2, Part II, of NC-4 to 

determine if you qualify for additional allowances.  
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Allowance Worksheet  

Part II Line 1 

 Line 1 – Enter your total estimated 2014 N.C. 

itemized deductions from Page 3, Schedule 1, 

of NC-4. 
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 Line 2 - Enter N.C. standard deduction 
 $15,000 for married filing jointly or qualifying widow(er) 

 $12,000 for head of household 

 $7,500 for single   

 $7,500 married filing separate 

Allowance Worksheet  

Part II Line 2 
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   Line 1 

-  Line 2 

= Line 3 
 

 

Allowance Worksheet  

Part II Line 3 

Note: Do not enter a negative 

number. If negative, enter zero 
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 Line 4 - Enter an estimate of your 2014 federal 

adjustments to income and your state 

deductions from federal adjusted gross income 

 

Allowance Worksheet  

Part II Line 4 

Federal adjustments – Health savings 

account, Moving expenses, Alimony 

paid, IRA deduction, Student loan 

interest deduction, Certain business 

expenses of reservist, performing artist, 

and fee-basis governmental officials 

 

State adjustments – 20% of prior 

bonus depreciation, 20% of prior section 

179 addback, amount by which NC 

basis of property exceeds federal basis 

of property-in year taxpayer disposes of 

property 

  

Reference your previous 

year tax return for 

assistance in determining 

these amounts 
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Allowance Worksheet  

Part II Line 4 Continued 
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   Line 3 

+ Line 4 

= Line 5 

 

 

Allowance Worksheet  

Part II Line 5 
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 Line 6 - Enter an estimate of your 2014 non-

wage income 

 

Allowance Worksheet  

Part II Line 6  
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Reference your previous 

year tax return for 

assistance in determining 

these amounts 

Examples: Dividends, 

Interest Income.  



Allowance Worksheet  

Part II Line 7 

 Line 7 - Enter estimate of your 2014 state 

additions 
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   Line 6 

+ Line 7 

= Line 8 

 

 

Allowance Worksheet  

Part II Line 8 
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   Line 5 

-  Line 8 

= Line 9 
 

 

Allowance Worksheet  

Part II Line 9 

 Note: Do not enter a negative 

number. If negative, enter zero 
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Allowance Worksheet  

Part II Line 10 
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   Line 9 divided by $2500 = Line 10 
 Round down to the nearest whole number.  



 Line 11 - Enter your estimated 2014 N.C. tax 

credits 
 Common tax credits are: 

 Income tax paid to other  

 states by individuals 

 Credit for Children 

Allowance Worksheet  

Part II Line 11 
23 



 

   Line 11 divided by $145 = Line 12 

 

Allowance Worksheet  

Part II Line 12 
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 Line 13 

Allowance Worksheet  

Part II Line 13 
Note: If your filing status is Single, or Head of Household, please enter 0 

and go to line 14 

 

If married filing jointly and spouse makes more than $5000 annually, 

please enter 0 and go to line 14 
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   Line 10 

+ Line 12 

+ Line 13 

= Line 14 
 

 

Allowance Worksheet  

Part II Line 14 
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 Line 15 – Enter the number of allowances from 

line 14 that your spouse will claim. 

 For married taxpayers, both spouses must agree 

as to whether they will each complete the 

Allowance Worksheet based on married filing 

jointly or married filing separately. 

Allowance Worksheet  

Part II Line 15 

Note: Complete only if married filling jointly.  

If not married filing jointly enter zero. 
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Allowance Worksheet  

Part II Line 15 continued 
28 

•Note: Allowances must be divided among both spouses.  

 

•Example: Total allowances = 3; husband claims 1 

allowance, and wife claims 2 allowances. 



 

   Line 14 

-  Line 15 

= Line 16 
 

 

 

Allowance Worksheet  

Part II Line 16 

Enter this number on Line 1 of your NC-4 
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Important!!! 

If you can't complete Part II of the 

allowance worksheet, you should 

enter Zero (0) on line 1 of the NC-4 
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Line 2 of NC-4  

 Enter the amount of  additional money you 

want withheld. 

 

 Examples of persons who may use this line are: 

 Individuals with more than one job 

 Reference NC-4 instructions and NC-4 page 5 

 Pension recipients 

 Note: If you have a large amount of 

nonwage income, such as interest or 

dividends, you should consider making 

estimated tax payments using Form NC-

40 to avoid underpayment of estimated 

tax interest. 
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Personal Information 

 Please fill out personal information 

Be sure to fill in Marital Status 
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Completed NC-4 
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What do I do with the  

completed NC-4? 



Sign and Date 

 Please sign and date form. 

 

 

 

 

 

 Give to your employer for their records. 

 If your employer uses an electronic signature method, that may also be 

sufficient per employer policy. 

 

 

Note: Please do not send to the North 

Carolina Department of Revenue 
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Need Help! 



37 

Taxpayer Assistance 

 Website : http://dornc.com/press/2013/nc4requirement.html 

 For phone assistance call:  

                 1-877-252-4487 

 Service Centers across the state 
 Asheville 

 Charlotte 

 Durham 

 Elizabeth City 

 Fayetteville 

 Greensboro 

 Greenville 

 Hickory 

 Raleigh 

 Wilmington 

 Winston-Salem 

http://www.dornc.com/press/2013/nc4requirement.html

